
Description of Expense: Amount
( break down into individual expense items if the cheque was written to cover a number of expenses )

Item #1 $

Item #2 $

Item #3 $

Item #4 $

Item #5 $

   Paid to:

EXPENSE VOUCHER

Voucher Number:

Cheque Number:

Expense Amount:

EFI
Sticky Note
Use the disbursment number from Bank Transaction Record (MS Excel file).  For payables (expenses not paid through the campaign account yet), use AP1, AP2, AP3 etc.



